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NEW: 1095-C Acknowledgement Report:  This ACA specific report is used to identify the Electronic 1095-C 
Acknowledgement custom field value that indicates which 1095-C Forms are provided by mail or electronically.   
The report will identify employees Yes or No custom field indicator in addition to the following fields: Unique 
Identifier (SSN or EID), Current Status, and Termination Date, as applicable. 

Step Schedule the 1095-C Acknowledgement Report How-to Guide 
1. Go to Reports>Run Reports  

  

 

Locate the report using the search bar (e.g., 1095C Acknowledgement) and click “Run Now” 

 

2. Next, Run Now>1095C Acknowledgement 
 
Engage the General Parameters using the Full Report scope, as shown below: 
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        3. Select the Reporting Period  
 

Example: Best Practice is to use the ACA Reporting year start and end date. 

 
 

        4. Select a Delivery Option and click, Run Now 
 

 
 

        5. The report will be located under Reports>Received Reports 

 
 

Click to download, as shown below 

 
 
Example Report: 

 
 

 


